Dear [Name],

My name is [Your Name] and | am a [Your Profession] with [Your Years of Experience] years of
experience. | am writing to introduce myself and to express my interest in the [Job Title] position
that | saw advertised on [Website].

In my previous role at [Company Name], | was responsible for [List of Responsibilities]. | have a
proven track record of success in [List of Accomplishments]. | am confident that | have the skills

and experience that you are looking for in a [Job Title].

I am a highly motivated and results-oriented individual. | am also a team player and | am able to
work independently. | am confident that | would be a valuable asset to your team.

| am eager to learn more about the [Job Title] position and about your company. | am available
for an interview at your earliest convenience.

Thank you for your time and consideration.

Sincerely,
[Your Name]



